
 

 

 

 

 

 
 Associate Director, Philanthropy  

  (18-month Contract) 
JOB POSTING 



  



 

  



 
Associate Director, Philanthropy (18-month Contract) 
Full-Time, Temporary 
 

The Role 
The Associate Director develops and manages a portfolio of approximately 125 active major gift prospects capable of 
giving $25,000 or more. Additionally, the Associate Director will develop and execute donor cultivation and stewardship 
strategies and tactics to achieve individual and departmental revenue targets, and to ensure a positive relationship 
between each donor and the Foundation. 
 

Key Responsibilities 

• Work with the Major Gifts team to develop, implement, and enhance strategies to grow revenue across the 
portfolio of fundraising initiatives, setting annual benchmarks for growth and goal achievement. 

• Leading the key strategies of campaigns in the phases from initial planning, pipeline development, inspiring team 
and cross team members. Achieving annual fundraising target of $3 million or more. 

• Develop and implement strategies to grow the major gifts portfolio of individual, corporate and foundation 
donors to increase the number of donors and the size of gift. This encompasses directing the research, 
identification, cultivation and tracking of major gifts and planned giving prospects. 

• Solicit major gifts in one-on-one meetings or phone calls with donors. Develop and execute detailed 
development plans for each prospect. 

• Help establish annual and multi-year performance targets, including number of donors by category, dollars 
raised, number of donor meetings, and prepare regular status reports on projections, proposals pending, and 
cultivation process. 

• Mitigate risk to the Foundation by ensuring all necessary policies, standards and procedures are developed and 
monitored ensuring appropriate compliance and no single point of failure. 

• Develops and establishes appropriate long and short-term goals and metrics for evaluating and improving 
fundraising initiatives, creating business solutions for donors with complex giving requirements which also align 
with the business requirement. 

• Develop and maintain meaningful relationships with major and planned gift donors, prospects, volunteers and 
supporters, maintain an active list of contacts for cultivation and solicitation. 

• Ability to analyze data extracted from CRM, fundraising reports, and KPIs, to determine the health of donor 
pipeline, and revenue projection. 
 

What you offer 
• Ability to understand the needs and interests of leadership and major gift donors in order to develop 

relationships between them and the Foundation. 
• Highly developed interpersonal and relationship skills and proven ability to exercise a high degree of diplomacy 

and discretion. 
• Strong project and time management skills, with the ability to remain focused under pressure, particularly when 

faced with multiple competing demands. 
• Able to write clear and compelling letters and proposals and make concise and engaging presentations. 
• Ability to analyze data extracted from CRM systems, fundraising reports, and KPIs to determine the health of the 

donor pipeline and revenue projection. 
• Broad and extensive knowledge of the fundraising profession, non-profit industry and health care philanthropy, 

and proven strategic expertise in the area of major gift and campaign fundraising. 
• Broad knowledge of donor management systems, preferably Salesforce. 
• Leadership experience in a capital or comprehensive campaign environment is an asset. 

 



What we offer 
The successful candidate can expect a starting salary between $107,352 and $121,990, depending on factors such as 
skills, experience, and internal equity. Once hired, salary is reviewed annually and successful employees have the 
opportunity for their salary to increase over time up to the maximum of the pay band, currently $137,850. 

 

To Apply 
Please send your application to Human Resources via email at careers@vghfoundation.ca by Sunday October 19, 2025.  

 

 

We welcome applications from anyone who is eligible to work in BC. We encourage applications from Indigenous people, 
people with disabilities, BIPOC and racialized individuals, people of minority sexual orientation or gender identity, and 
others who may contribute to the Foundation's organizational diversity and who share the Foundation's values. 
 

 

 

 


